EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InpEX I.D.: EE-05-01
SUBJECT: AUDIT OF HUMAN RESOURCES PaGE: 1 OF 2

DURING & OUTSIDE NORMAL

BUSINESS HOURS
AprPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006
ReviEweD By: CEO Review DATE: Oct 13, 2022

In the event that the CEO or designate or city of Toronto Fire Department deems a fire
and / or an internal disaster required assistance the “fan-out” procedure will be initiated
as follows:

A — Times other than normal business hours:
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EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InDEX I.D.: EE-05-01
SUBJECT: AUDIT OF HUMAN RESOURCES PaGE: 2 OF 2

DURING & OUTSIDE NORMAL

BUSINESS HOURS
ApPPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006
ReviEWED By: CEO Review DATE: Oct 13, 2022

In the event that the CEO or designate or city of Toronto Fire Department deems a fire
and / or an internal disaster required assistance the “fan-out” procedure will be initiated
as follows:

B — During normal business hours:
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EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX

SUBJECT: EMERGENCY TELEPHONE
NUMBERS — STAFF -

INDEX I.D.: EE-05-02-A

PaGge: 1 OF 1

DURING NORMAL BUSINESS HOURS

APPROVED BY: ADMINISTRATOR

REvVIEWED By: ADMIN ASST.

DatEe: SEPTEMBER 15, 2006

REVIEW DATE: OCTOBER 13, 2022

PROCEDURE

The CEO/designate, the Chief of the Fire Department and /or the Police department may make
the decision to evacuate the facility in the event of a disaster.

The CEO /designate will be responsible to initiate the telephone fan out procedure EE-05-03.

Each department head/designate will be responsible for telephoning the staff in their respective
departments. They in turn will inform the Administrator/designate with the results, i.e. how
many staff members have been contacted, how many staff members are reporting to the facility
immediately, and any other pertinent information, etc.

Management Staff EE-05-04

Departmental staff EE-05-04-A,B,C,D, E

CHESTER VILLAGE
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EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-03-A

SUBJECT: EMERGENCY TELEPHONE PaGge: 1 OF 1
NUMBERS - STAFF -
OUTSIDE NORMAL BUSINESS HOURS

APPROVED BY: ADMINISTRATOR DaTE: SEPTEMBER 15, 2006
REVIEWED BY: REVIEW DATE: OCTOBER 13, 2022
POLICY

Chester Village shall have in place a procedure of resourcing all staff, full time and part time, to
assist in the facility, should an emergency evacuation be required outside normal business
hours.

PROCEDURE

To initiate the fan out list the Administrator or designate will call the first name on the
“Emergency Fan out List *. If this staff member is not available, the next person will be phone
and so on till a staff member is contacted.

All Managers after being advised of the emergency will telephone their respective staff
members.

The Registered staff on duty will call each group of nursing staff off duty until a sufficient
number of staff has been contacted. P.S.W. may assist the Registered Staff in calling the off
duty nursing staff.

 CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX

SUBIJECT:

EMERGENCY TELEPHONE

INDEX I.D.: EE-05-04-A

NUMBERS - MANAGEMENT STAFF

APPROVED BY: ADMINISTRATOR

REVIEWED BY:

PaGge: 1 OF 1

DATE: APRIL 18, 2008

Review DATE: Ocrt. 13, 2022

CEOo

Director of Care

Assistant Director of Care

RAI Coordinator
Financial Services Coordinator
Payroll/Scheduling

Food Services

Resident Support Services Manager
Family & Community Coordinator

Volunteer Coordinator

Environmental Services Manager
Administrative Assistant

Nursing Unit Clerks

Medical Director

Hairstylist (s)
Chair of the Board

CYNTHIA Marinelli

Gina Santos

Anna Lei

Joy Loro

Joyce Jui

Magdalena Czajkowski

Morgan Geast
Lynda Southwick

Andrea Macina

Sorin Tarbujaru

Kelly Rheaume
Layla Govindarajoo

Dr. Bradley Birmingham

Ted Sievenpiper

CHESTER VILLAGE

(647) 388-7012

(905) 471-0146
(416) 786-6504 (cellular)

(905) 477-6288
(416) 666-0016 (cellular)

(416) 887-9004

(647) 713-9799

(905) 391-7528

(647) 200-6115
(416) 543-7670

(416) 269-9493
(416) 523-3526 (cellular)

(647) 706-6996

(416) 690-4046
(416) 728-6029

(416) 545-4735

(416) 979-1782 ext220




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-04-B

SUBJECT: TELEPHONE NUMBERS PaGge: 1 OF 2
NURSING DEPARTMENT

ApPPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: REVIEW DATE: OcT. 13, 2022

1. Log into SSC

2. On the right panel select “Reports”

3. Select HR reports = Employee Detail Report - and select “Report
Details” and click on the Red Preview Report tab.

Reparts

Groups Reparts

| Absznteziem Pattern Analysis Report
i Applicants Information Rzzort

| | Compizment History

‘ Cepartment Saniority

| Admin Reparts
Configuration Repaorts

| 7
| o
‘QPP

Time & Aftendance Reports | Employse Azzicert
| Tim= Bank Reports | Employes Benefits

Department, Telephone and Cellphone” shown below

Active Licenses
Select Dates Include Errpleyes Fields Options
Sliiie e : puree ﬁds e Additional Fields 7] Page Bresk by Emaloyes
LastName X FirstName X v [0 Include Calculated Fislds
Frel e e Cepanmemt X Telephone X %~ 1 Snow B Infeimarian
Cell Phonz % [) Filter Birth Date by Selected Dat2 {Month) Rangs
Group By
Deparimert v 0 005 ZO_RNS {1 Binthday/Anniversary
== 00540=RPNs i e
00560=PSWs e
Hire Date EI
Print Sequence
Employee Name -
Show Age
Other
Group v Momth

(! Display Last and First Mame 3z Employze

(" Form Layout

1 Show enly Opted out




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX 1.D.: EE-05-04-B

SUBJECT: TELEPHONE NUMBERS PaGE: 2 OF 2
NURSING DEPARTMENT

APPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: REVIEW DATE: OcT. 13, 2022

6. Print report (see below for example of Report)

CHESTER VILLAGE Employee Detail Report Page 1of 12
Aug 312022 11:12 AM

Badge Last Name First Name Department Class Hire Date Status Call Phone Telephone
Departmant : 00310
212 BECKFCORD BRIDGETTE 00310 AA Active 847
323 BISWAS JOYEETA 00310 AR Active 847 B4T
488 CHOUDHARY SHWETA 00310 AA Active 437 437
m DABU SUSAN 00310 AA Active B47
439 DESHPANDE KEDAR 00310 AA Active 249 249
175 DNR 1 ACTIVATION 00310 AA Active
176 DNR 2 ACTIVATION 00310 AA Active
130 GHOSH piLIP 00310 AA Active 847 847
19 IANNETTI GLENNA 00310 AA Active 416
16 JIN LILLY 00310 AA Active 847
239 PLOURDE TRACEY oo31a AA Active 416
316 POKHREL SEBIKA 00310 A” Active 4186 416
210 READER SANDRA 00310 AA Active 416
1061 SONG JING 00310 AA Active 416
Department : a410
1008 BHAGWANDIN ~ EMILY 00410 COOK1 Active 647-830-1651
170 COOK DNR 1 0oato COOK1 Aclive
177 COOK DNR 2 00410 COCK1 Active
428 DANKOTUWAGE RUPIKA 00410 COOK1 Active 647 647-
358 DHAR NUPUR o410 COOK!1 Active 416 418-
325 DIMITRIOU KOSMAS o410 COOK1 Active 416 418-
48 JAYALATH PUSHPA 00410 COOK1 Active 64T e47-
456 LAW HELEN 00410 COOK1 Active 416 418-
213 PERERA DILAN 00410 COOKI Active 647 647-
483 PIRES SIMAD 00410 COOK1 Active 847 B47-
285 TETANGCO CREZAR 00410 COOK1 Active 416 416-

StaftScheduleCare




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-04-C

SUBJECT: TELEPHONE NUMBERS PaGe: 1 OF 2
DIETARY DEPARTMENT

APPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: ReVIEW DATE: OcT. 19, 2022

Log into SSC

2. On the right panel select “Reports™

3. Select HR reports = Employee Detail Report = and select “Report
Details” and click on the Red Preview Report tab.

Fepaorts

Groups Reports

Absentesizm Pattern Analysis Rzport
Applicarts Information Rzzaort

| Comptement History

5 Cepartment S2niorty

Employes Aczidant

[ Agmin Reparis

Time & Attzrndance Reparts
Tirme Bank Reports Employese Benefits
| Employes Degsndents

4. Under Employee Fields select the following: “Last Name, First Name,
Department, Telephone and Cellphone’ shown below

Active Licenses
Selct Dakss Include Emploves Fisids e Options
S 0831200 Ee led Additional Figlds 7] Page Hresk by Emaleyee
LastName X FirstName X v [ Include Calculated Ficlds
Enéi Dare 0g/3n/zozz Departmem X Telaphone % * - [ Snow PEJ Infermation
Cell Phone x [71 Fiher Birth Date by Selected Date {Momth) Renge
Group By
@—) 0041 Oicool'(s [} Birthday/Anniversary
= — 00430=Dietary Aides g Date
? v
Cthers
Hire Date X v
Print Sequence
Employes Name ~
Shew Age
Other
Group by Momth
v ow

1] Display Last and First Name 35 Employee

) Form Layout

17} Show only Opted cut




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InDEX I.D.: EE-05-04-C

SUBJECT: TELEPHONE NUMBERS PAGE: 2 OF 2
DIETARY DEPARTMENT

APPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: Review DATE: OcT. 19, 2022

5. Click on Preview as PDF

6. Print report (see below for example of Report)

CHESTER VILLAGE Employee Detail Report Page 10f 12
Aug 312022 11:12 AM

Badge Last Name First Name Department Class Hire Date Status Cell Phone Telephone
Department : 00310
212 BECKFORD BRIDGETTE 00310 AA Active 847
323 BISWAS JOYEETA 00310 AA Active 847 647
488 CHOUDHARY SHWETA 00310 AA Aclive 437 437
20 DABU SUSAN 00310 AA Actlive 847
439 DESHPANDE KEDAR 00310 AA Active 249 249
175 DNR 1 ACTIVATION 00310 AA Active
176 DNR 2 ACTIVATION 00310 AA Active
130 GHOSH DILIP 00310 AA Active 647 847
119 IANNETTI GLENNA 00310 AA Aclive 418
16 JIN LILLY 00310 AA Active 647
239 PLOURDE TRACEY o310 AA Active 416
316 POKHREL SEBIKA 00310 AA Active 416 416
210 READER SANDRA 00310 AA Active 416
1061 SONG JING 00310 AA Active 416
Department ; 00410
1088 BHAGWANDIN EMILY Q0410 COOK1 Active 647-830-1651
170 COOK DNR 1 00410 COooK1 Active
177 COOK DNR 2 00410 COOK1 Aclive
428 DANKOTUWAGE RUPIKA 00410 COOK1 Active 647 647-
358 DHAR NUPUR qo410 COOK1 Active 416 418-
325 DIMITRIOU KOSMAS 06410 COOK1 Active 416 418-
46 JAYALATH PUSHPA 00410 COOK1 Active 647 647-
456 LAW HELEN 00410 COOK1 Active 416 416-
213 PERERA DILAN Q0410 COOK1 Active 647 B47-
483 PIRES SIMAD 00410 COCK1 Active 647 B4T7-
285 TETANGCO CREZAR 00410 COOK1 Active 416 416-

StaffScheduleCare




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-04-D

SUBJECT: TELEPHONE NUMBERS PaGe: 1 OF 2
BUILDING SERVICES DEPARTMENT

APPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: Review DATE: Oct. 19, 2022

HOW TO PRINT THE EMPLOYEE PHONE NUMBERS IN SSC
1. Loginto SSC

2. On the right panel select “Reports”
3. Select HR reports = Employee Detail Report = and select “Report

Details” and click on the Red Preview Report tab.

Reparts

Reports

| Absentesizm Pattarn Analysis Rzport
| Applicants Information Rzpart

Complement History

C=partment S=niority
Employes Azcident
Employee Bensfits
E

| Schedule Raports
Time & Atterdance Reparts
Time Ban« Rzpaorts

loyee Dzzandent

4. Under Employee Fields select the following : “Last .ame, First Name,
Department, Telephone and Cellphone” shown below

Active Licenses
Select Dates *UGE Employze Fislde mh:D Options
A P e, ETRIOYEE Flelds = Additional Fields 7] Page Bresk by Employee
Last Name X FirstName X v o [l Inziuge Calculaed Fleids
End Caee A1/ Department X Telephons X - (71 Shew PBJ Informanan
Cell Phene {71 Fifier Binh Date 9y Selected Date (Month) Range
Group By
@ 'ﬁﬂ 00610=Environmental/ ey e
_— saaatt Housekeeping and Sin Dae
Laundry Shers
Print Sequience 0081=Maintenance Fiie Dare %
Emploves Mame -
Other
v .




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX Inpex I.D.: EE-05-04-D

SUBJECT: TELEPHONE NUMBERS PaGE: 2 OF 2
BUILDING SERVICES DEPARTMENT

APPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006

REVIEWED BY: REevIEW DATE: OcrT. 19, 2022

5. Click on Preview as\?DF
2 B

6. Print report (see below for example of Report)

CHESTER VILLAGE Employee Detail Report Page 1 of 12
Aug 312022 11:12 AM

Badge Last Name First Name Department Class Hire Date Status Cell Phone Telephone
Department : 00310

212 BECKFORD BRIDGETTE 00310 AA Aclive 847

323 BISWAS JOYEETA 00310 AA Active 847 847

468 CHOUDHARY SHWETA 00310 AA Active 437 437

201 DABU SUSAN 00310 AA Active 647

439 DESHPANDE KEDAR 00310 AA Active 249 249

175 DNR 1 ACTIVATION 00310 AA Active

176 DNR 2 ACTIVATION 00310 AA Active

130 GHOSH DiLIP 00310 AA Active 647 647

118 IANNETTI GLENNA 00310 AA Active 416

16 JIN LILLY 00310 AA Aclive 647

239 PLOURDE TRACEY 00310 A” Active 416

316 POKHREL SEBIKA 00310 AA Active 416 418

210 READER SANDRA 0310 AA Active 416

1061 SONG JING 00310 AA Active 416
Department : Q0410

1098 BHAGWANDIN EMILY 00410 COOK1 Active 647-830-1851

170 COOK DANR 1 00410 COOK1 Active

177 COOK DNR 2 00410 COOK1 Active

428 DANKOTUWAGE RUPIKA 00410 COOK1 Active 6847 847-

358 DHAR NUPUR 00410 COO0K1 Active 416 416-

325 DIMITRIOU KOSMAS 00410 COOK1 Active 416 416~

46 JAYALATH PUSHPA 00410 COOK1 Active 647 B47-

458 LAW HELEN 0c410 COOK1 Active 416 418-

213 PERERA DILAN Q0410 COOK1 Active 647 847-

483 PIRES SIMAQ 00410 COOK1 Active 847 B47-

285 TETANGCO CREZAR 00410 COOK1 Aclive 416 418~

StaffScheduleCare

CHESTER VILLAGE



EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-04-E

SUBJECT: TELEPHONE NUMBERS PAGE: 1 OF 2
LIFE ENRICHMENT DEPARTMENT

ApprOVED BY: CEO DATE: SEPTEMBER 15, 2006

REVIEWED By: CEO Review DATE: Ocrt. 19, 2022

Log into SSC

2. On the right panel select “Reports”

3. Select HR reports = Employee Detail Report - and select “Report
Details” and click on the Red Preview Report tab.

Reparts

Reportz

Abesntesism Pattern Analysis Report
Applicants Information Razort

| Complement History

| Schedule Ragorts | | Czpariment Seniority
| Time & Att=ndance Reports ! | Employee Accident
Time Bank Reports Emplayes Benefits

4. Under Employee Fields select the following : “Last Name, First Name,
Department, Telephone and Cellphone” shown below

Active Licenses
Siliectinies <’:"’ B3 Include Emoloyee Flelds : Options
Employes Fields - Additional Fields - S -
St Date 083172022 BT i nena ) Pagz Break by Employee
LestName X FirstNeme X v T Include Caleulated Fields
End Dz 0B3220 Degariment X Telsgnonz X x o~ | Snow PB4 informaton
Cell Phene X _| Fiftzr Birth Date by Selectad Date (Momhj Range
Group By
@,‘—\' \/ -~ 00310=Activation 7 Binhaay/Annivarsary
Ll v e e R Birth Date
Nane . i

Hire Date X v
Print Seguence

Emplcyes Mame w

Qther
T Display Last and First Marre as Employse

Form Layout

T2 Show only Opted out




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX 1.D.: EE-05-04-E

SUBIJECT: TELEPHONE NUMBERS PAGE: 2 OF 2
LIFE ENRICHMENT DEPARTMENT

APPROVED BY: CEO DAaTE: SEPTEMBER 15, 2006

REvVIEWED By: CEO REvVIEwW DATE: OcT. 19, 2022

5. Click on Preview as PDF
118 (oY x v

6. Print report (see below for example of Report)

CHESTER VILLAGE Employee Detail Report Page 1 of 12
Aug 312022 11:12 AM

Badge Last Name First Name Department Class Hire Date Status Call Phone Telephone
Department : 00310

212 BECKFORD BRIDGETTE 00310 AA Active 847

323 BISWAS JOYEETA 00310 AA Active 847 847

468 CHOUDHARY SHWETA 00310 AA Active 437 437

201 DABU SUSAN 00310 AR Active 647

439 DESHPANDE KEDAR 00310 AA Aclive 249 245

175 DNR 1 ACTIVATION Qo310 AA Active

176 DNR 2 ACTIVATION 00310 AA Active

130 GHOSH DiLIP 00310 AA Aclive 647 647

119 IANNETTI GLENNA 00310 AA Active 416

16 JIN LILLY 00310 AA Active 647

239 PLOURDE TRACEY 00310 AA Active 416

318 POKHREL SEBIKA 00310 AA Active 416 416

210 READER SANDRA 00310 AA Agctive 416

1061 SONG JING 00310 AA Active 416
Department: 00410

1098 BHAGWANDIN EMILY 00410 COOK1 Active B847-830-1651

170 COOK DNR 1 00410 COOK! Active

177 COOK DNR 2 00410 COOK! Active

428 DANKOTUWAGE RUPIKA 00410 COOK1 Active 847 B647-

358 DHAR NUPUR 00410 COOK1 Aclive 418 416-

325 DIMITRIOU KOSMAS 00410 COOK1 Aclive 418 415-

46 JAYALATH PUSHPA 00410 COOK1 Aclive 847 647-

456 LAw HELEN 00410 COOK1 Active 416 416-

213 PERERA DILAN 00410 COOK1 Aclive 847 B47-

483 PIRES SIMAC 00410 COOK1 Active /47 647-

285 TETANGCO CREZAR 00410 CooK1 Active 418 416-

StafiScheduleCare
Volunteers:

Please see Director of Life Enrichment Programs for Master Contact List for Chester
Village Volunteers.

CHESTER VILLAGE



EMERGENCY EVACUATION MANUAL

SECTION:  APPENDIX InDEX I.D.: EE-05-05
SUBJECT: EVACUATION SITES PaGe: 1 OF 1
- PHONE LIST
ApPPROVED BY: ADMINISTRATOR DATE: SEPTEMBER 15, 2006
REVIEWED BY: ReviEw DATE: OcTo. 13, 2022
RHA ‘ EVACUATION SITE ’ TELEPHONE

Mon Sheong Scarborough
JADE 2030 McNicoll Avenue 416-291-3898
Scarborough, ON M1V 5P4

True Davidson Acres
DIAMOND 200 Dawes Road 416-397-0400
Toronto, ON M4C 5M8

Cummer Lodge
TOPAZ 205 Cummer Avenue 416-392-9500
North York, ON M2M 2E8

Nisbet Lodge
SAPPHIRE 740 Pape Avenue 416-469-1105
Toronto, ON M4K 357

Bendale Acres
AMETHYST 2920 Lawrence Avenue East 416-397-7000
Scarborough, ON M1P 2T8

Belmont House
RUBIES 55 Belmont Street 416-964-9231
Toronto, ON M5R 1L6

Heritage Nursing Home
EMERALD 1195 Queen Street East 416-461-8185
Toronto, ON M4M 1L6

Providence Health Care
Back-Up reserve 3276 St. Clair Ave. East 416-285-3666
Toronto, ON M1L 1W1

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InDEx I.D.: EE-05-06
SUBJECT: DAILY STAFFING PaGge: 1 OF 2
APPROVED BY: ADMINISTRATOR DaTe: JUNE 29, 2009

RevIEWED By: CEO Review DATE: OcT. 13, 2022

DEPARTMENT DAYS EVENINGS | NIGHTS

ADMINISTRATION

CEO

DIRECTOR OF CARE

ASSISTANT DIRETOR OF CARE
FINANCIAL MANAGER
ADMINISTRATIVE ASSISTANT
NURSING UNIT CLERK

FAMILY & COMMUNITY SERVICES
RESIDENT & SUPPORT SERVICES MANAGER
FOOD SERVICES MANAGER
BUILDING MANAGER

R R R R NR R R R R
'_\

NURSING
NURSING ADMIND TEAM 6 1
REGISTERED NURSE 2 2
REGISTERED PRACTICAL NURSE 7 6 3
PERSONAL SUPPORT WORKER 28 25 11

PROGRAMS
ACTIVITY ASSISTANT 4 2

DIETARY
COOK 3 2
DIETARY AIDES 7 7

ENVIRONMENT
HOUSEKEEPING
LAUNDRY 1
MAINTENANCE 2

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION:  APPENDIX InNDEX I.D.: EE-05-06
SUBJECT: DAILY STAFFING PAGE: 2 OF 2

APPROVED BY: ADMINISTRATOR DaTE: JUNE 29, 2009
REVIEWED By: CEO Review DATE: OcT. 13, 2022

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION:

SUBIJECT:

APPENDIX

ACCEPTANCE OF RESPONSIBILITY
FOR RESIDENT, EQUIPTMENT &
MEDICATION DURING ABSENCE

AprPROVED By: CEO

Reviewebp By: CEQ

INDEX I.D.: EE-05-08

PaGge: 1 OF 1

DATE: SEPTEMBER 15, 2006

REvVIEW DATE: OcT. 13, 2022

In consideration of you allowing

to leave your premises, I hereby accept responsibility for him/her while he/she is in my

care.

Date

Time

Relationship

Destination

Return Date

Equipment Borrowed

Medication Taken:

Name

Dose

(Attach 2nd sheet if required)

Name (Please Print)

Signature

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InpDEx I.D.: EE-05-09
SUBJECT: ACCEPTANCE OF RESPONSIBILITY PaGge: 1 OF 1

FOR RESIDENT & EQUIPTMENT

WITHOUT MEDICATION DURING ABSENCE
ApPROVED BY: CEO DATE: SEPTEMBER 15, 2006

REeVIEWED BY: CEO REVIEW DATE: OcTo. 13, 2022

In consideration of you allowing

to leave your premises, I hereby accept responsibility for him/her while he/she is in my
care.

Date Time Relationship | Destination | Return Date | Equipment Borrowed

Medication Taken:

Name

Dose

(Attach 2nd sheet if required)

Name (Please Print) Signature

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-10
SUBJECT: EMERGENCY ADMISSION FORM PaGe: 1 OF 1
ApPROVED BY: CEO DATE: SEPTEMBER 15, 2006

REVIEWED By: CEO ReviEw DATE: OcT. 13, 2022

PERSONAL INFORMATION RECORD

Date Time
Name

Address

Phone

Date of birth Sex

Health Card Number

Mediations

Allergies

Next of Kin Phone

Information taken by

Name (Please Print) Signature




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-11

SUBJECT: ADMINISTRATION EMERGENCY KIT PaGe: 1 OF 1

AppPROVED BY: CEO DATE: SEPTEMBER 15, 2006
REVIEWED By: CEO RevVIEW DATE: OcT. 20, 2022
STORAGE LOCATION: Reception: Office Supplies Cabinet

1. Resident’s Profile Cards

2. Identification Bracelets

3. Ball Point Pens

4. Box of Thumb Tack

5. Box of Paper Clips

6. Small Brown Envelopes (personal valuables)
7. Scratch Pads (medium size)

8. Box of Elastic Bands

9. Tie-on Labels

10. Large Manila Folders

11. Pair of Scissors

12. Clip Boards

13. Marker Pen - red

14. Cards 4" x 6” white, 5"x 8” white , 9” x 10" (for signs)

15. Telephone Message Pads

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-12
SUBJECT: NURSING EMERGENCY KIT PAGe: 1 OF 2

APPROVED BY: CEO DATE: SEPTEMBER 15, 2006
REVIEWED BY: CEO ReviEw DATE: OcT. 13, 2022

INCONTINANCE PRODUCT

LOCATION: Storage Room-Beside the Service Elevator Base Level

SM PAD (PV-930: Bladder Control Pad) x 1 Case

NP (PL-115: Pant Liner Overnight) x 1 Case

DL (PL-100: Pant liner small) x 1 case

PUS (PV-511: Small Protective Underwear) x 1 case
PUM (PVS-512: Medium Protective Underwear) x 3 cases
PUL (PVS-513: Large Protective Underwear) x 9 Cases
PUXL (PVS-514: X-Large Protective Underwear) x 1 Case
WHITE (PVBNG-012CA: Prevail Air Plus SZ 1) x 7 cases
BLUE (PVBNG-013CA: Prevail Air Plus SZ 2) x 26 cases
BEIGE (PVBNG-014CA: Prevail Air Plus SZ 3) x 13 Cases
ORANGE (NGX-013: Prevail PM Brief Large) x 4 Cases
GREY (NGX-014: Prevail PM Brief X-Large) x 1 Case

DISAPOSIBLE PERI-WIPE x 30cases

MEDICATIONS LOCATION: Basement-Nursing Stock Room
Acetaminophen 325MG (1000 tabs) MOM (30 bottles)

Acetaminophen 500MG (1000 tabs) DIPHENHYDRAMINE 25MG (10 bottles)
DIPHENYDRAMINE 50 mg (10 bottles) METAMUCIL (10 bottles)

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-12
SUBJECT: NURSING EMERGENCY KIT PAGE: 2 OF 2

AprPROVED BY: CEO DaTE: SEPTEMBER 15, 2006
REVIEWED By: CEO Review DATE: OcT. 13, 2022
LOTION (50 bottles) PETROLEUM JELLY (100)
ZINC OINTMENT (100) MULTIVITAMINS (4)
POTASSIUM CHLORIDE 600MG (20) SLOW K 600MG (50)

FERROUS SULPHATE 300MG (5 bottles)

_ CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX INDEX I.D.: EE-05-13

SUBJECT: DIETARY SERVICES EMERGENCY KIT PaGe: 1 OF 1
(UTENSILS / NOURISHMENTS)

APPROVED BY: CEO DATE: SEPTEMBER 15, 2006

REVIEWED BY: CEO REVIEW DATE: OcT. 13, 2022

SHORT TERM RELOCATION: IN HOUSE

In the event of a short-term disaster that may result in residents being evacuated from the
floors to the main dining room, regular meals would be provided. Attached is the Emergency
Menu Planning for four days.

In the event of power loss, dietary could provide juices, sandwiches and cookies.

RELOCATION OUTSIDE CHESTER VILLAGE

If the relocation of our residents becomes a reality, the reception homes will be responsible to
serve meals and nourishment to our residents

CHESTER VILLAGE




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX

SUBJECT:
EMERGENCY KIT

APPROVED BY: ADMINISTRATOR

REVIEWED BY:

BUILDING SERVICES

INDEX I.D.: EE-05-14

PaGe: 1 OF 1

DATE: SEPTEMBER 15, 2006

REVIEW DATE:

Storage Location: Trunk room (rm #B14)

30 x gym mattresses

12 x C battery

12 x 6V battery

2 x AA snake lights

2 ¢s. RTU Cleaner & Disinfectant
2 ¢s. RTU Window Cleaner
5 ¢s x 22x24 frosted G bags
5 ¢s x 30x38 strong G bags
5 ¢s x 8" roll paper

5¢s x T.Tissue

1 x battery radio

48 Fitted Bottom sheets

96 Pillow cases

24 x AAA Battery

36 x D battery

36 x 6V battery

3 x 15m ext cords

2 cs. RTU Toilet Bowl! Cleaner
2 ¢s. Cream Cleanser

2 cs. RTU Air Neutralizer

5 ¢s x 35x50 X strong G bags
4 cs x soft kitchen wipes

1 doz each rubber gloves S/M/L/XL
48 Fitted Top sheets

48 Pillows

12 cs bottle water 2x10L

Remove???




EMERGENCY EVACUATION MANUAL

SECTION: APPENDIX InDEX I.D.: EE-05-15
SUBJECT: DISASTER PLAN DATA SHEET PaGge: 1 OF 1
ApPROVED BY: CEO DaTE: JUNE 29, 2009

ReviEweD By: CEO RevieEw DATE: OcT. 14, 2022

DISASTER PLANNING DATA SHEET

Name of Institution: CHESTER VILLAGE  Phone Number: 416-466-2173
Address: 3555 Danforth Avenue., Toronto, Ontario M1L 1E3
General Location or main intersection: WARDEN & DANFORTH

Name of Administrator: Ms. Cynthia Diotte

Administrator’s Residence Telephone Number: 647-388-7012

Can your home reach you by paging unit? Yes No X
Total Number of Residents 203 Reasonably Ambulant 70
Other ___ Vehicle(s) available 1. 2

General Parking Facilities: Good _ Fair _X _ Poor
Ground Level Access to main floor: Yes _ X No

(IF NOT AT GROUND LEVEL EXPLAIN) ALL AREAS IN BASEMENT SERVED BY ELEVATORS AND
STAIRS

How many toilet units at ground / basement level? 5
How is your home heated? Electric / Gas

Do you have an emergency generator:  Yes _ X No

Do you have extra cots, mattresses or blankets on hand?
How many cots? _0 Mattresses? 30 Blankets? 30

From food on hand, how many additional people could you provide nourishment for?
30 and for how long? 5_days

How many residents could you accommodate for a maximum of forty eight hours? 30

Signature of Resource contact:

_ CHESTER VILLAGE




